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Ilousosxenne o OubGanoTEKe
1. O6wue nostoxkenus

I.1. Hacrosiwee nonosxenne PETIAMEHTHPYET AeATeNbHOCTL G1GMoTekH YOV «Benpa» (nanee
— 00pasoBarebHas OpraHusatus).

1.2. Hacrosiwee nosoxenue PaspaboTaHO B COOTBETCTBUY ¢ DepepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-D3 «06 o0pasoBanuu B Poccuiickoi Qenepaunny, npukasom MuHKynbTypbI
Pocenn ot 08.10.2012 Ne 1077 «O6 yTBepixaeHuu [opsaka yuera AOKYMEHTOB, BXOJALINX B
coctas 6ubanoTeUHOrO hoHmay ¢ Y€Tom nrcsma Muno6pasosanus Pocenn ot 23.03.2004 No
14-51-70/13 «O [pumepHom nonoxenun o oubnrorexe 001Ie06pasoBaTebHOrO YUPEKACHHUSIY,
DenepaibHbIM 3aK0HOM Poccuiickoi Denepaunn «O IPOTHBOACHCTBMH 3KCTPEMHUCTCKO
ACSATENBHOCTHY.

1.3. bubnunoreka sipnsercs CTPYKTYPHBIM NoapasaeieHuem 00pasoBaTe,ibHOI OpraHM3aumu,
CO3MaHHBIM B LieNx obecriedeHns npasa YHaCTHUKOB 00pa3oBaTeibHOro npouecca Ha
OecraTHoe nonb3oBanKe 61/16J1MOTGLIHO-MHd)opMauMOHHBIMH pecypcamu.

1.4 Tlopsinok nosb308aHMs HeTOUHMKaM K MH(DOPMALIMHK, NEPeUEHb OCHOBHBIX YCIYT W YCI0BUs
MX TIPELOCTABICHHS ONPEACSIOTCS HACTOA W MM NOJOMKEHHEM 0 OnbMOTEKE M NpaBUIamu
MOIB30BaHMA OHGIMOTEKOM, YTBEPIKACHHbIMMU PYKOBOAMTE/IEM 0Bpa3oBaTeIbHOMN OpraHusaLmy.

1.5. Opranuzauus 00C/1y)KMBAHUS Y4aCTHHKOR 00pasoBaTenbHOro lipoLiecca npousBoaUTCS B
COOTBETCTBUU C NPABUIAMU TEXHUKU Ge3onacHocTH u NPOTHBONIOKAPHBIMH, CAHUTAPHO-
FUTHCHUYECKUMU TpeBOBaHUsIMH.

2. Ienn, 3apayun, ynxuun 6ubanorexn

4AAnTalns K KM3HU B OGLUECTBE, CO3AHHE OCHOBR] AL OCO3HAHHOTO BBIGOPA 1 OCeAYIOwIEro
OCBOEHHMS NPO(ECCHOHANBHBIX 00paszoBarenbHbIX Nporpamm, BOCIUTaHKe FPaXAaHCTBEHHOCTH,
TPYLOMOOUS, yBaXkeHUs K lTpaBam u cBOGOAM uenoBeka, M106BH Kk OKpYy»atolek npupoze,
Poaue, cembe, Gopm MPOBAHHE 310pOBOro 06pasa xKusHu.

2.2. 3apauamu 6ubIHOTEKH 00pasoBaTe/bHON OpraHusaLuy SABJISIOTCS:
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° obecneyeHue yuacTHUKOB 06PasoBATENbHOrO npouecca J0CTyInom K MH(GopmaLuy,
SHAHMAM, MACSIM, KyJIbTYPHBIM LEHHOCTSIM MOCPEACTBOM HCIIOJb30BAHMS
016AHOTEHHO-HHPOPMALIHOHHBIX pecypcoB 00pasoBaTesIbHOM OpraHu3aLmu;

° [IpUBJCHCHHME OOYHAIOLMXCS K CHCTEMATHUECKOMY UTEHHIO y4eOHOH,
XYROKCCTBCHHOH, HAYYHO-TIONYAAPHON NUTEPATYPbI;

° COACHCTBME PA3BUTHIO MO3HABATEIbHBIX MHTEPECOB U CriocobHoCTel 00yuarowmuxes;

e 00yueHHe ocHOBam 6ubnnoreuno-6ubauorpaduueckoii IPaMOTHOCTH;

* COAGHCTBME NENArOrMuecKuM paGoOTHUKAM B noabope HayuyHO-METOAMYECKO
JIMTEPATYPbI, MHPOPMUPOBAHUE O HOBBIX MOCTYILICHUAX B GHGIHOTEY HbH doHz;

® COBCPLICHCTBOBAHME NPELOCTABASEMbIX GUGIHOTEKOMN YCIyr HA OCHOBE BHEJPEHHUSI
HOBBIX MH()OPMALIMOHHBIX TEXHONOTUH U KOM MbroTepU3aLUKu GUOIMOTEYHO-
MH(OPMALIMOHHBIX MPOLECCOB, opmupoBatme KoMPOPTHOM GUEANOTEUHOI Cpesl.

2.3. bubnuoreka BbInoHsET cleayromme GpyHKUUH:

2.3.1. Dopmupyer doHa OnbIMOTEUHO-MHPOPMALMOHHBIX pecypcos 0bpa3oBaresbHOi
OpraH13aLnm:

° KOMIUICKTYET OCHOBHOM (hOHA yueOGHbIMU, XYIOMECTBEHHBIMU, HAYUHBIMHU,
CTPABOYHBIMH, NENArOrMYECKUMU 1 HAYHHO-TIOMY IS PHBIMH NOKYMEHTaMU;

® YYacTBYET B KOMIIEKTOBAHUMH CIIELUATM3UPOBAHHOIO (onna yueGHukamMu u3 uncna
BXOIALUKMX B (peaepalibHbIi nepeueHs YUECOHHMKOB, JOMYLIEHHBIX K HCIOb30BAHMIO
Mp1 PeAIM3ALIMN MMEIOLLMX FOCY IAPCTBEHHYIO aKKPEAUTALIMIO o0pa3zoBaresbHbIX
HPOTPamMM Haua/ibHOro oOLIero, OCHOBHOrO 06LLEro, CpeaHero obLIero obpasoBaHus,
M yICOHBIMU OCOBUSIMH, JONYLIEHHBIMU K UCIIOJb30BAHMIO NP peanrzaumu
YKa3aHHbIX 00pasoBaTe/ibHbIX NPOrpamm:

* AKKyMYJIMpYyeT pOHA JOKYMEHTOB, CO31aBACMbIX B 00pasoBaTebHOM OpraHn3aLmy
(nyGankaumii v paboT nearoros 00pasoBaTeIbHOM OpraHu3aLmy, JYULIMX HAYYHbBIX
paboT 1 pedpepatos yuawuxcs u ap.);

* OCYIUCCTBIISICT pPA3MELUEHHE, OPraHU3aLMIO U COXPAHHOCTE JOKYMEHTOB;

® OPraHMsyeT u BEAET CnpaBouHO-OubIrorpaduueckuii annapar: KaTajoru
(andaenTHbIi, cucTemaThueckuii), KapTOTEKH (CHCTEMATHUECKYIO KAPTOTEKY cTarei,
TEMATHUECKNE KaPTOTEKH), JNEKTPOHHbINM KaTanor, 6asbl AAHHbIX M0 npoduo
00pasoBaTeNIbHOM OpraHU3aLmy,

2.3.2. OcywecTsaser anddepeHurpoBaHHoe OubHOTEUHO-MHDOPMALIOHHOE obciyruBaHue
00yyaromxcs:

° NPEROCTABASET HHPOPMALIMOHHbIC peCypChl Ha Pa3IMYHBIX HOCUTEISX;

* OpraHu3yer odyueHue HaBblKaM HE3aBMCHUMOr0 BUBIHOTEUHORO noJib3oBaTess u
norpeburesis uHdopmaLmu, COACHCTBYET MHTErpaLMK KOMIIEKCa 3HAHMI. YMEHUH u
HaBbIKOB paboTbl C KHUIOM M HH(OPMALKEIi;
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° OKasbiBACT HHPOPMALIHOHHYIO NOAACPXKKY B PELUCHMH 3324, BO3HUKAIOLIMX B
rpouecce yueOHOM, caMmo06pasoBaTenbHOM 1 AOCYrOBOM AEATENLHOCTH
o0yuarowmxces;

® OpraHM3yeT MacCoBble MEPOIPHUATHS, OPMCHTHUPOBAHHbIE Ha pa3BUTHe 0OLIel 1
HHUTATC/ILCKOM KYJIBTYpPbI IMYHOCTH;

® COACHCTBYET MeNaroruyeckum pabOTHMKaM B opraHu3aLuu 00pazoBarenbHOro
fipoLiecca 1 jocyra o0ydarowmuxcs.

2.3.3. Ocywecrsisier AnddepeHumupopanHoe 6ubaHOTEUHO-HHDOPMaLHOHHOE 00cayKuBaHue
NENaroruyeckux paboTHUKOB:

* BBIABJSET MHPOPMALMOHHbIE MOTPEBHOCTH 1 YHOBJCTBOPSICT 3aM1POCHI, CBSI3AHHbIE C
00yueHHem, BOCITUTaHHEM o0yuvaromuxcs;

* COACHCTBYET NpodeccuoHa bHOI KOMIMETEHLMH MEeNaroros, rnoBbILIEHUIO
KBaJMPUKALMH, [IPOBEACHMIO aTTeCTALMM;

*  OCYUICCTBISICT TeKyLee MHOPMUpoBaHHe (1HY uH]pOpPMALNH, 0630pbI HOBBIX
NOCTYNACHUA 1 nyOanKaLMit);

® CHOCOOCTBYET MPOBEACHHIO 3aHSITHH [0 (YOopMHMPOBAHKIO HHBOPMALMOHHOR KYJbTYpbI
o0yuarowmxcs, sisiercs 6azoii AJIs IPOBEACHUSI NIPAKTHUECKUX 3aHSITHH 110 pabore ¢
MH(OPMALIHOHHBIMM pecypcamu.

2.3.4. Ocywecrsisier AnddepeHLnpoBanHoe OrbanoTeuHo-nHOPMAaLOHHOE 00cayXuBaHue
poauTene#t (3aK0HHbIX Nnpeacrasurenein) odyuarowmxces:

® YAOBJICTBOPSET 3aIpOChI M0JIb30BATENCH U HHPOPMHUPYET 0 HOBBIX MOCTYIUIEHUSIX B
Oubinorexy;

® KOHCYJIbTUPYET 0 BONpPOCaM OpraHU3alii ceMeHHOro UTEHHSI, 3HAKOMUT ¢
HHpOpMaLKel 1o BocnHTaHUIO JeTeH;

* KOHCYJILTHPYET N0 Bonpocam yueGHbIX U3nanuii s 00yuarommxcs.

3. Opranusauus aearelbHoOCTH oubaHoOTEKH

3.1. OBee pykoBoacTBO ACATCIILHOCTBIO OHOIMOTEKH OCYLIECTRISET PYKOBOAMUTEI b
obpasoBarebHO OpraHusaLmy.

3.2. Henocpeacreennoe PYKOBOACTBO OMOIMOTEKOI OCyILecTBAseT COTPYAHHK, KOTOPbIH
HA3HAYaCTCs pyKOBOAUTENIEM 0Opa30BaTeNbHOM OpraHu3almWK, KOTOPBIA HECET OTBETCTBEHHOCTE
B IIpC/ciax CBOCH KOMIMETEHLIMM 38 OPraHK3aLMIo U PE3YJbTaThI ACATEABHOCTH GUGAHOTEKH,
paspabarbiBacT W npeacTapser pykoBOAKTEN IO 00pasoBaTesbHON OpraHusaLmy Ha
YTBCPIKACHHUE CIICLIYIOLLHUE 10KYMEHTbI:

° TloJjoxeHue o Gubinoreke, npaBuma noJb30BAHMS OubnuoTekoi;
® [IAHOBO-OTYETHYIO HOKYMEHTALIUIO.
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3.3. B cocras Oubnurorexn BXOJIUT:

* abOHEeMeHT;
°  YWTalIbHbIM 3a]1.

3.4. El/l6ﬂl/IOTeLlHO-HHCI)OpMaLLI/IOHHOG obctyxuBaHme ocylecTsseTcs B COOTBETCTBHMU ¢
MJ1aHamu paboTsl GUGIHOTEKH 1 PEXHUMOM paboThl 06pazoBarenbHON OpraHuzauuy,

3.5. Pexcum paGoTsi 6uGnnoreiu ONPEACIIAETCS IMPEKTOPOM LLKOMBI © YHETOM pexrma paboTs
00pasoBatesibHOl OpranusaLmy, OamH pas B Mecsiy HPEAYCMATPUBACTCS CAHUTAPHBII [IgHD, B
KOTOpbIH 0GeykHBaHKe MOMB30BaTE e} HE NMpoMU3BOAUTCS,

4. Yuer nocrynienns u BBIOBITHSI JOKYMEHTOB 0ubnoTeyHoroO ponaa
4.1. Ipuem HAOKYMEHTOB B (pOHA GUBIHOTE KM BKIIOHaeT caenyrowme onepauuu:

® CBCPKa NOCTYMIEHMI ¢ nepBUHpIM YHCTHBIM IOKYMEHTOM (HakJiagHas. axT),
BKIIOUAIOLUMM CIIHCOK MOCTYMHBLINX AOKYMEHTOB;

® COCTaBIICHUE MEPBUUHOTO YUyeTHOro AOKYMCHTA AJ1s1 OCTYNACHUH Ge3
CONPOBOLMTENBHOM NOKyMEHTaLmK;

® PCIHCTPaLys NOCTYNUBIIKX 10OKYMEHTOB B PETHUCTpax CyMMapHOro, rpynmnoeoro u
MHAUBHAYanbHOrO yueta (ITOCT 7.0.93-2015 «bnGnnoreunslit houn, TexHonorus
opmuposanmsy).

4.2. I'lpu nonosnnenuu OCHOBHOro 6ubIMOTEYHOrO (onna HeobxoaMMO cobmonath Tpe6osaHus
DenepalibHOro 3akoHa o1 25.07.2002 Ne 114-®3 «O TIPOTHBOACHCTBUM IKCTPEMHUCTCKO]
ACATENLHOCTHY. J[IoKyMEHTBI, BKIIOYEHHbLe B TIePEYEHb 9KCTPEMUCTCKUX Martepuanos,
NprobpeTars 3anperyeHo, MPH BBISIBIEHMH HX B DOHIE — U3bIMATE U3 JOCTyma.

4.4.2. Tloa BerxocThIO AOKYMEHTa MOHUMAIOT pe3ybTar CCTECTBEHHOIO CTAPEHUS MK
(usnyeckoro usHoca NOKYMEHTAa.



4.4.3. Tloa nedpextHoCTBIO AOKYMCHTa NOHUMAIOT YacTHUHYIO M1y MOJIHYIO yTparty
IKCITYATALMOHHBIX KAYECTB N0KyMeHTa B PE3YJIbTAaTE BHELHErO BO3ACHCTRHUS.

4.4.5. Iloa yrparoii HOKYMEHTA NMOHUMAIOT ero OTCYTCTBHE B (hOHIE 6UBIHOTEKH 10 NpHYUHAM
OTepu, Xuiuenus, Geactemii CTUXHHHOrO, TEXHOrEeHHOro (B TOM uncrie XaKepCKOH aTaku u
HEBOCCTAHOBUMOIO cH05 SNICKTPOHHOr0 060py 10BaHMS) KK COLMaNbHOrO Xapakrepa, 10
HEYCTaHOBJICHHOH NnpuunHe,

4.4.5. BeibbiTHe HOKYMEHTOB 6UGIMOTEYHOTO onna npouseogures g pe3ynbTaTe ux crniucanus
KOMHCCHEH, Co3naHHOM pyKkoBOUTE IEM obpaszoBarenbHoii OpraHuzaLuu.

4.4.6. YTunusaums cnucanumix AOKyMeHTOB 6ubanoTeyHoro (onza npousBomuTes B
COOTBETCTBUH ¢ 3aKoHOAATENLCTBOM Poccutickoi Deepaumn.

3. IlpoBepka AOKYMEHTOB OMGIMOTeYHOrg (ponma

ﬂnpem‘opa Ha OCHOBaHWU [IpHUKasa.

5.2, BHCHJI&H()B’dﬂ MpoBepka AOKYMEHTOB 6H6J'II/IOTCLIHOFO (])oma [IPOU3BOAUTCS B
065138'1‘€IH>HOM Nnopsjake:

* TIpM BBISIBIICHNMM (haKTOB XMLLCHHS, 3NI0YNOTpedIeHns niu nopyu JAOKYMEHTOB;

* B dlydae cruxuiiHoro Gencraus, noxapa uin APYTHX Ype3BblYafHbIX CHTYaLWH,
BRISBAHHBIX 9KCTPEMANbHBIMU yCIOBHSIMY:

° TIpH PCOPraHu3aLmMK UM NTHKBUIALMAK obpasosare/bHO opranusamuy.

5.3. Io uroram [TPOBEPKH 3aBenyOlNH GUGIMOTEKOI COCTABJIACT aKT, MOANUCKLIBAET U XpaHuT
€ro B bubimoreke B TeueHue CpOKa, YCTaHOBJIEHHOrO HOMEHKIaTypo# aen. Eciau kakue-to
AOKYMEHTBI OTCYTCTBYIOT 110 HEYCTAHOBJICHHOJ] MPUYHHE, TO K aKTY NPUKIAIBIBAETCS X
CITUCOK, B KOTOPOM (huKcHpyIoTCS CBEACHMS O KOJIMYECTBE N0KYMEHTOB OubsmoTeyHoOro boHga
B HAIMYMK M KONIMYECTBE OTCYTCTBYIOLIMX AOKYMCHTOB, B TOM YMCIIE 110 HEYCTAHOBJIEHHO
fpuynne. B akre taioke ykaspisacres HOMEp 1 naTa akra npeabiayieit NPOBEPKH.

5.4. YOY «Benpgay Obecneumnaer 3allUTY NETeH OT BpeldHOM s ux 300pPOBbsl W pasBUTUS

MHpopMaLmK.  OTBeTCTBEHHBI COTPYAHUK OCYLLECTBIAET OGHOBACHME [€YaTHOrO BapuaHTa
«DenepanbHoro  cnycka OKCTPEMHUCTCKUX  Matepuanosy | pas B wMmecau (MCTOUHMK —

pexe 2 pasa B roj, [Iponenannas pa6ora MKCHpyeTcst B «XKypHase ceepky ¢ «Denepanbabim
I p I p p y
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CIUCKOM  SKCTpEMHUCTCKUX  MaTepuaios». [locrynaiomme B Oubnmoreky smtepatypa u
AOKYMEHTbI (Ha JIOObIX HOCHTENsIX) CBEpsIOTCA C DesepanbHbIM - CIIMCKOM  3aMpeLleHHbIX
MaTCpuaos  SKCTPEMMCTCKOrO  COACPIkKAaHUA  Mpw nocrynneHun. Ilpu  oGHapyskeHuu
SalpeLICHHBIX  MaTepHaloB 3KCTPEMHUCTCKOTO COLCPIKAHMA  COCTABJSACTCS aKT C  LEblo
HELOMYLICHMA NONANaHU UX B (POH OTKPLITOrO AOCTYIA.

5.5. Ilpu BbisiBACHUM B npoLecce MpOBEPKH (OHLA OTCYTCTBYIOWMX JOKYMEHTOB 1
HCBOSMOXKHOCTH YCTAHOBIICHHS! BUHOBHBIX JIMLL YOBITKH 110 HE0CTAYAM CIUCBIBAOTCS B
COOTBETCTBHHM C ACHCTBYIOLLMM 3aKOHOAATENBCTROM.



